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FOREWORD

The Laboratory Manual includes the Computer, Speech and Science
Laboratories. Each laboratory provides suitable condition for academic work for
students, teaching and non  -teaching personnel.

IT Computer laboratory has the we ll-equipped computers with the latest
configuration to provide students and faculty with fair access to various academic
and other work -related resources. It ensures that the systems, networks, data and
applications all connect and function properly.

The Speech | aboratory i s i ntended
communication skills. 1t is equipped with updated devices. Its guidelines on how
to use it is included in the manual.

Inquiry and laboratory skills are developed and honed in the physics,
chemistry and biology laboratories. Latest equipment and apparatuses are
available for students and faculty.

This manual is for students, teaching and non  -teaching personnel of CCSFP
using computer, speech and science laboratories. Policies, rules and regul ations
are provided for its operation, maintenance and security.



PROMULGATION

By virtue of the authority vested in me as President of the City College of San
Fernando (P), | hereby attest to the approval and ratification of, as | hereby
approve and ratify, this  Laboratory Manual and hereby decree that copies be
furnished in due course to all concerned

ATTY. GLORIA J. VICTORIA BNAS, DPA, CESOV

President Date
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City College of San Fernando Pampanga
City of San Fernando, Pampanga

CITY COLLEGE OF SANFERNANDO PAMPANGA: ITS BEGINNING

Education serves as an initial investment to bring about the desired changes in
our society and marks the beginning of the pursuit of our goals. However, gaining
a college degree can be burdensome, given the financial costs it entails.

In a survey conducted during the administration of City Mayor Oscar S. Rodriguez,

it was found out that only two out of four high school graduates could afford to
pursue tertiary education. The increasing number of students in capable to enter
college alarmed the City Government of San Fernando, Pampanga to make
necessary interventions.

Then City Councilor and the Chairman of the Sangguniang Panlungsod

Committee on Education, Hon. Jaime T. Lazatin and Hon. Nelson G. Lingat co -

aut hored the proposed charter for the establ.
Fernando Pampanga (CCSFP) . o This was to provide
fortunate Fernandino youth who wish to pursue a college education. Likewise,

this was the ma in thrust of City Mayor Oscar S. Rodriguez in his eight  -point agenda

that sought to alleviate the poor condition of Fernandinos through a formal

education and to ensure that there will be at least one college graduate for each

poor family in the City.

The City Government of San Fernando, Pampanga through the City Council

passed Ordinance No. 2008 -018 entitted AN ORDINANCE CREATING THE CHARTER
OF THE CITY COLLEGE OF SAN FERNANDO, PAMPANGA, STIPULATING THEREIN THE
POLICIES FOR ITS OPERATION AND MANAGEMENTND FOR OTHER PURPOSHES
November 18, 2008.

The amount of five million pesos (PhP 5,000,000) was approved by the
Sangguniang Panlungsod as an initial fund for the establishment and start -up
operations of the City College.

The Commission on Higher Educati on (CHED) issued a Government Permit for the
operation of the first and second -year levels for the programs BS Business
Administration, BS Information Technology, BS Elementary Education and BS
Secondary Education, and BS Hotel and Restaurant Management wh ich was
discontinued due to financial challenges.
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The members of the Interim Board of Trustees were named by virtue of Executive
Order No. 025 promulgated by Mayor Oscar Rodriguez with the City Mayor as the
Chairman, and the Interim President Dr. Ronnie M allari as the Secretary. Other
members of the Board were Ms. Eda Panganiban, City Budget Officer; Ms. Maria

Gisel Rivera, City Accountant; Ms. Mary Ann Bautista, City Treasurer; Engr.
Ferdinand Caylao, City Administrator; Ms. Avelina Lagman, Secretary to t he
Sanggunian Panglungsod and Councilor Jaime Lazatin.

The CCSFP was temporarily housed at the OCA Heritage Building of Pampanga
High School for lecture and laboratory classes, until the completion of its campus
and building with complete facilities. The City College moved to its own building
and campus on the 2 nd semester of the Academic Year 2012 6 2013.

On February 21, 2013, CCSFP was granted government authorities by the CHED
to offer the following courses:

1. Bachelor of Science in Business Administration Govdt Aut hoi
(Major in Financial Management and Marketing GA-006 series of
Management) 2013

2.  Bachelor of Science in Information Technology Govdt Aut hol

GA-007 series of
2013

3.  Bachelor of Elementary Education (General Govdt Aut hol

Education) GA -008 series of
2013

4.  Bachelor of Secondary Education (Major in Govdt Aut hol

English, Science, and Mathematics) GA -009 series of
2013

On April 17, 2017, Bachelor of Science in Accounting Technology, now called as
Bachelor of Science in Accounting Information System was offered through the
Government Authority No. 005 S  eries of 2017.

Dr. Lourdes M. Javier assumed the Presidency of CCSFP on September 11, 2011.
To be at par with similarly established local colleges and universities in learning



City College of San Fernando Pampanga
City of San Fernando, Pampanga

and sharing the best practices with them, Dr. Javier registered the City College
with the Assoc iation of Local Colleges and Universities of Region IIl.

Upon the retirement of Dr. Javier, Atty. Christian Ferdinand R. Caylao was
designated as the Officer -in-Charge until January 8, 2016.

Ms. Tricia Gayle Bondoc took on the helm as Officer -in-Charge from January 8,
2016 to July 10, 2017. In 2015, Board Resolution No. 2 authorized the City College

of San Fernando to apply for  authority from DEPED to offer Senior High School
under the K to 12 Education Program for the AY 2016  -2017.

Hon. Edwin D. Santiago assumed the Presidency on July 28, 2017 along with Ms.
Rachelle S. Yusi, as the City College Coordinator until November 2 018. On the
same year, by virtue of the Commission en banc Resolution No. 473 -2018 dated
August 28, 2018, City College of San Fernando was duly authorized to operate as

a higher education institution.

On December 5, 2018 to present, Atty. Gloria J. Victoria Ba fas, was designated
OIC/President by the BOT. She was designated the Legal Counsel/Adviser of ALCU
Philippines on September 28, 2020 and elected the ALCU R3 President on
September 30, 2020. Furthe rmore, she was elected one of the Board of Directors

of ALCU Philippines, Inc., the umbrella organization of ALCU regional organizations

on September 10, 2021.

CCSFP can modestly claim glory for the excellent performance of the Institute of
Education vis-a-vis the national average, to wit:

CCSFP is a premiere local college to  obtain 20 t rank in 2018 and 11 t rank in
2019 in the PRC ranking of the Top Performing Schools in Secondary Teacher
Education in the Philippines. It has produced competent and socially
responsible graduates who have contributed to economic development
and the promotion of social equity and nation -building.

In 2017, CCSFP was ranked 43 d on the list of Best Secondary Education

Schools in the Philippines for 2017 by the website, Localpulse.net. In a letter
dated February 26, 2018 addressed to the City Mayor, the CHEDRO Il

Vi
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Director Dr. Caridad Abuan congratulated the academic team of the

Institute of Education for this outstanding feat. Likewise, Resolution No. 20 18-
053 sponsored by Councilor Harvey Quiwa was passed on March 19, 2018
commending the CCSFP for having entered the elite 57 Best Secondary
Education Schools in the Philippines in 2017.

To highlight the critical role of the Local Universities and College S in promoting
quality education that is accessible to all, the CCSFP became a recipient of
Gawad Parangal for Local Universities and Colleges with institutional recognition

on January 22, 2021.

To attain a certification of quality, CCSFP applied for a ca ndidate status

accreditation under the Association of Local Colleges and Universities -Commission
on Accreditation (ALCU -COA) on January 2021.

Vii
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VISION

By 2024, the City College of San Fernando is a leading institution of academic
excellence providing accessible and quality tertiary education.

MISSION

To provide education, research, and outreach services through human capital
development and proper financial management for the formation of poor but
deserving students, thereby contributin g to economic development and
promotion of social equity.

CORE VALUES
These are the CCSFP Core Values that the Col
We Ared6 and what we believe in and |live by.

Integrity

Integrity relates to the wholeness of character of the individual, unblemished and

unimpaired. This demands honesty, a trai  t that rejoices in truth, the conformity of

what 1is in oneds mind with what one expresses
the toughest moments. In the academe, expressions must be original; if not, due

recognition is credited to the ideas of others.

Discipline

Discipline demands that the individual is able to behave with restraint and work in

a controlled way which involves obeying rules and living up to expected

standards , whether self -imposed, legally -, or morally - dictated. A disciplined

individual acknowledges his/her weaknesses and commits to work on them to

reach his/her goal. He/She h a s t he cour age t o say onobod
temptations impede his/her way.

Commitment

Commitment is bridging the gap between what is expected of and what one

wants to be real. Hence, itis  expected of the individual to be dedicated to a cause
oractivtyand show willingness to give oneds ti me
he/she believes in or a firm resolve to achieve a goal. For the individual, the vision

and mission of the institution lie foremost.

viii
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Competence

Competence is a demonstrable sufficiency of related abilities, knowledge, and
skills that enable a person to act efficiently, effectively, and successfully in a job or
situation or improve the performance of a task. Thus, the individual never gets
complacent about his/her abilities but ra ther continues keeping himself/herself
abreast of new developments.

Patriotism

Patriotism is an affirmation of the countr:
goodness, the nourishment of their potential for national, even global

development, appreciation of the beauty of their culture, traditions, and beliefs

that define their true identity and their preservation from oblivion. Patriotism,

likewise, promotes togetherness and harmony.

Professionalism

Professionalism is a skill or behavior that goes beyond what the call of duty

requires. For the individual, his/her standard of behavior is more refined, more

committed, and always on the look -out for Obetterod. Li kewi
individual conducts himself/herself with digni ty befitting his/her vocation,  possesses

a sense of hope that he/she can do better, has confidence in and does not easily

give up on them.

Common Good

It is said that the whole is composed of parts that when the whole suffers, all the
parts likewise suffer. In the same breath, in society, when one suffers, is deprived,
marginalized, and unserved, the whole society is diminished. Thus, the individual
aspires to improve the quality of lives and commits to promote an equitable, just,
and inclusi ve society.
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THE COLLEGE LOGO

AR

LOGO

Torch denotes the quest for enlightenment and wisdom

Book symbolizes quality education for all

Men turning a represent the competent teaching force and the

Gear supportive administrative staff

Pillars denote the 8 -point agenda of the administration of
Mayor Oscar Rodriguez where education was its top
priority

Kulitan represents the commitment to perpetuate the richness of

Kapampangan culture and promote its values and
traditions through education

35 stars represent the 35 barangays of San Fernando. The City
College is open to all deserving students from the 35
barangays of the City of San Fernando

Circle represents lifelong learning
Laurel leaves symbolize victory or triumph, strength and power
Star symbol i zes t he City of San

Christmas capital of the Philippines



THE ASLAG MASCOT

Blue Owl

The Shield

Yellow Belt

The White Cape
with Stars

Red Pants

Aslag on the Chest

City College of San Fernando Pampanga

City of San Fernando, Pampanga

SUPER )1/
ASLAG
MASCOT

reflects a symbol of knowledge and wisdom. Like an

owl, an Aslag pursues quest for knowledge, wisdom, and
truth through quality education. The blue color
symbolizes trust, loyalty, confidence, intelligence, and
faith.

represents the symbol of protection in preserving
Kapampangan culture. The Lantern symb olizes light and
hope to fellow Fernandino.

symbolizes commitment of every ASLAG Ning Balen to
work as one

The white cape symbolizes the intention of every ASLAG
Ning Balen to fly and soar high . The stars symbolize the
Core Values of the school: Integrity, Discipline,
Commitment, Competence, Patriotism, Professionalism,
and Common Good.

symbolize that ASLAG Ning Balen fight for their dreams

symbolizes pride as Aslag

Xi
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THE ASLAG LOGO

CIfTY COLLEGE OF SAN FERNANDO, PAMPANGA

ASLAG

On October 29, 2018, the official launching of the new school branding -0As !l ag
Ning Balen 6- marked a significant milestone in the City College of San Fernando
Pampanga. Asl ag was inspired by the Cityds uniqu

Lant erMasy®.r Edwibn S@bd $ago, together with Vice
and CCSFP Coordinator Rachelle Yusi, led the rites.

060Asl agdé is a Kapampangan word which means
brighter future through a continuous development and progress of the school. As

Aslag, our students themselves are guided by this radiance to attain the vision and

mission, and live the core values of the College.

Xii
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THE CITY COLLEGE OF SAN FERNANDO PAMPANGA HYMN

Our Cherished Alma Mater

Seat of our learning

Heart of our land

Blessed with love and with honor

You are destiny our |ifebo
As you brighten and freshen

Our joyful hope

Together we rejoice and we thank you

A path leaden with truth thru goodness

(7))

Refrain:

City College of San Fernando

Our cradle ri ch in warmth care and comfort
City College of San Fernando

To excellence we move on

Guiding Star of Fernandinos
That serves truth, trust, and love
That nourishes and gives

A joy that you bestow on us

Bridge:

You have showered us with
Peace and wisdom

Selfless we likewise bow

To proclaim!

Herald you mission and vision
That your beauty bloom
Shine wide and bright

Coda:

City College of San Fernando
To excellence we move on!

Xiii
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IMNO NING CITY COLLEGE OF SAN FERNANDO PAMPANGA

Pacamalan ming Iskuela
Sibul ning cabiasnan
Pusu ning ciudad
Mipnung lugud at dangal

Icang uliran ding memalen
Uling ica ing manasalag
Quing bucas mi

Matula queng dacal

Queca pasalamat

Ica ing dalan ning catutuan.

Ref//:

City College ning San Fernando
Mapayapa at  palsintan ming duyan
City College ning San Fernando
Misulung ca, mipagpalan ca.

Batwin da reng Fernandino
Ababi e su-bsadt pag
Sandalan at Cawil

Icang ligaya ming magaral. //

Tete:

Pagcaluban yu caming beluan at cayapan
At ica mi naman isulung mi.

Ing g uecang paintungulan.

Misaplala ca, mipagpalan ca.

Coda:

City College ning San Fernando
Misulung ca, mipagpalan ca!

Xiv
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PROGRAM OFFERINGS
CCSFP offers the following programs:

Bachelor of Science in Business Administration
Major in:

T Marketing Management
1 Financial Management
Bachelor of Science in Accounting Information System

Bachelor of Science in Information Technology
Bachelor of Elementary Education

Bachelor of Secondary Education

Major in:
1 English
1 Science

1 Mathematics

INSTITUTE OF BUSINESS ADMINISTRATION

Vision

Consistent with the Citydés and Coll egeds
Administration (BA) aims to produce graduates w ho possess high personal and

moral norms and can critically analyze business environments for strategic
directions.

Mission

To be a major producer of professional graduates competent in all management

areas. To achieve this, the Institute utilizes an interdisciplinary and integrated
approach to study the interrelationships among the different functional areas in
business. The problem -focused program comprises business administration and
management core courses, major courses, and On -the -Job Trainings (OJT).

As BA graduates, they shall participate in the programs for the growth of both the
College, the business and economy of the City of San Fernando in its quest for
leadership in countryside development.

XV
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Program Outcomes:

a. Evaluate the business environment for strategic direction;
Prepare workable and feasible business operational plans;
Develop business ideas to address demands on emerging industries;
Lead a strategic business unit for economic sustainability; and,
Cond uct business research.

®oo0o

ACCOUNTING INFORMATION SYSTEM

Vision

The Accounting Information System Program of CCSFP envisions itself to be a
known provider of quality education in the field of accounting, business, and

computer system and the preferred source of accounting information system
professionals for employers in the region.

Mission

To prepare students for career opportunities by enhancing and maintaining
academic relevance that instills a foundation of knowledge, skills, values and
ethics to become productive members of their profession and the society.

Program Outcomes

a. Resolve business issues and problems using their knowledge and technical
proficiency in the area of accounting information system;

b. Conduct Accounting Information System research;
Employ technology as a business tool in capturing financial and non -
financial information, generating reports and making decisions;

d. Apply knowledge and skills that will enable them to successfully respond to
various type of assessments; and

e. Confidently maintain a commitment to good corporate citizenship, social
responsibility and ethical practice in performing business functions.

XVi
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INSTITUTE OF EDUCATION

Vision
The Institute of Education shall be known for producing competent, ethical, and
responsible teachers responsive to the needs and aspirations of the country.

Mission

To produce graduates who can respond to the demands of the local, regional,
and global market through high technology facilities, rich intellectual experiences
and exce llent training.

Program Outcomes

a. Demonstrate in depth understanding of the diversity of learners.

b. Manifest meaningful and comprehensive pedagogical content knowledge
(PCK).

c. Utilize appropriate assessment tools to measure learning outcomes.

d. Manifest skills in communication, higher order thinking (HOT) and use of tools
and technology to accelerate learning and teaching.

e. Demonstrate positive attributes of a model teacher, both as an individual
and as a professional.

f. Manifest a desire to continu ously pursue personal and professional
development.

INSTITUTE OF INFORMATION TECHNOLOGY

Vision

The Institute of Information Technology envisions itself to be one of the leading
institutes in responding to the challenges of the rapid evolvement of informa tion
technology and to keep pace with the demands of local, national and eventually

global competency in transforming, migrating or resolving existing models to
digital models.

Mission

To produce Information Technology graduates who are competent in the
utilization and administration of information technology infrastructure.

XVii
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Program Outcomes 1
Apply knowledge of computing, science, and mathematics appropriate to the
dicipline

a. Understand best practices and standards and their applications

b. Identify and a nalyze user needs and take them into account in the

selection, creation, evaluation and administration of computer -based
systems

c. Design, implement, and evaluate computer -based systems, processes,
components, or programs to meet desired needs and requiremen ts under

various constraints

d. Integrate IT based solutions into the user environment effectively

e. Apply knowledge through the current techniques, skills, tools, and practices
necessary for IT profession

f. Function effectively as a member or leader of a development taem
recognizing different roles within a team to accomplish a common goal

g. Assistin the creation of an effective IT project plan

h. Communicate effectively with the computing community and with society
at large about complex computing activities through logical writing,
presentations, and clear instructions

i. Analyze the local and global impact of computing information technology
on individuals, organizations, and society

J-  Understand professional, ethical, legal, security and social issues and
respon sibilities in the utilization of information technology

k. Recognize the need for and engage in planning self -learning and improving
performance as a foundation for continuing professional development

1 CMO 25, s.2015, Revised PSG

Xviii
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